[IpaBuia o6MeHa 1e/I0BbIMH 1104apKaMH

H 3HAKAMHU 1€JI0BOI'0 FOCTeﬂpHHMCTBa
B MOY «Muxaitaosckasa COIL

1. O0mue noJroxKeHus

I.1. IlpaBuna oOMeHa AeOBBLIMM MOJAPKAMM M 3HAKAMH JIEJ0BOTO roCTernpuUMCTBa B
MOY  «Muxaiinosckas  COIll»  (nanee — [paBuia) paspaGotanbl B COOTBETCTBHH ¢
nonoxkenusimu Koncrutyunu Poccuiickoit @eaepaunn, ®enepanbioro sakona ot 25.12.2008.
Ne 273-®3 O npoTHBOAEHCTBUH KOPPYINLMHY» W NPUHSTBIMH B COOTBETCTBHM C HHMH HHbIMH
3aKOHO/JATe/IbHbIMHU H JIOKAJIbHBIMH aKTaMH.

1.2. IlpaBuna onpenensior eauHble 415 BeeX pabotHikoB MOY «Muxaiinosckas COLLy
(nanee — Yupexaenue) TpebOBaHHS K JaPEHHIO H IPHHATHIO JICJIOBBIX M0/1aPKOB.

1.3. Yupexenne noaiepKuBaeT KOPHOPATUBHYIO KyJIbTYpPY. B KOTOPOH J€NOBbIe
NOJApKH,  KOPMOPAaTHBHOE  TOCTENPHHUMCTBO M [PEJCTABUTEILCKHE  MEPONPHATHS
paccmMaTpuBalOTCs  TOJBKO KaK HMHCTPYMEHT JUISl YCTAHOBJCHHs M MOJUICPIKAHHMS  JICJIOBbIX
OTHOLICHHH H KaK INPOsIBJICHAE OOLIENIPHHATOH BEXKIIMBOCTH B XO€ ASATEILHOCTH Y UperkIeHHsI.

1.4. Yupexjenne HMCXOAMT M3 TOrO, YTO JOJNTOBPEMEHHbIC JEIOBBIC OTHOLICHHS
OCHOBBIBAIOTCS HA JIOBEPUH M B3aUMHOM yBaKeHMH. OTHOIIEHMS, TIPH KOTOPBIX HapyuiaeTcs
3aKOH W TIPUHLHMIIbI C/I0BOH ITHKH, BPEAAT PENyTaluu YUperKJACHHs M YeCTHOMY HMEHH ero
pabOTHHKOB, M HE MOrYT 00€CNEUMThL YCTOHYHBOE AOJNTOBPEMEHHOE Pa3BUTHE Y upeskicHHs.
Takoro poaa oTHoOuIEHHS He MOTYT GBITH PHEMIIEMbI B IIPAKTHKE paGoThl Y uperkieHus.

1.5. Jleficrue TlpaBun pacnpoctpansiercss Ha Beex paGOTHUKOB YUpeKICHHS. BHE
3aBUCHMOCTH OT YPOBHS 3aHHUMAeMOM JI0OJDKHOCTH.

1.6. Jlannbie I1paBuna npeciieayer cieayroume nesu:

- obecrieyeHHe €AMHOOOPA3HOTrO MOHHMAHMS POJIM W MECTa IEIOBBIX [10apKOB.
ACJIOBOTO  TOCTENPHUMCTBA,  MPEACTABUTEIbCKMX  MEPONPUSTHH B JICJIOBOH  NpakTHKe
YupexieHus;

- OCYLIECTBJICHHE YNPABJICHYECKOH M  XO34HCTBEHHOH JeATEIbHOCTH Yuperk/1eHus
HCKJTIOYHTE/IbHO HA OCHOBE HA/UICHKAILMX HOPM M I1PAaBHJI J€JI0BOI0 MOBEACHUs, OA3UPYIOLIHXCS
Ha TNpHHIMNEX Ka4yecTBa [PEJIOCTABJICHUS YCJIYT, 3allMThl KOHKYPCHIIMH, HEA0NYLICHUS
KOH(IMKTa HHTEPECOB;

- ONPE/IC/ICHHE €AMHBIX Ul BCeX pAbOTHHMKOB YupexaeHHsi TpeGoBaHMI K JapeHHIO
NMPUHATHIO ~ JI€JIOBBIX  MOJAPKOB, K OpPraHM3alMd W  YYacTHIO B NPEICTABUTEILCKHX
MEPOIPUSITUSIX

- MUHHMH3HPOBAHHE PHCKOB, CBSI3AHHBIX C BO3MOJKHBIM 3/10ynoTpebiicHuem B 001acTH
MOJApKOB, MPEACTABUTE/ILCKHX MeponpusaTHid. Haubosiee cepbesHbIMH W3 TAKMX  PHCKOB
SBJISIOTCA  OMACHOCTb  MOJIKYNAa W B3STOYHMYECTBO, HECIPABE/UIMBOCTH 110 OTHOILCHHIO K
KOHTpAreHTam, NpoTeKLIMOHU3M BHYTPH Y UperkaeHHUs.

2. Tpebosanus, npeabsiBisieMble K 1€10BbIM M0APKAM
H 3HAKAaM /1€JI0BOF0 FOCTENPHHMCTBA



2.1. PaGoTHHKH YupexIeHHs MOTYT MOAy4aTh Je/I0BbIE NOJIAPKH, 3HAKH JICJIOBOIO
FOCTCNIPUMMCTBA  TOJBKO Ha OQHUHMAIBHBIX MEPONPHATHAX. [PH  YCIOBHH. YTO 9TO
HE IPOTUBOPEYHUT TPEOOBAHMAM AHTHKOPPYNILMOHHOIO 3aKOHOJAATEIbLCTBA M HACTOSIIHM
[IpaBunam.

2.2 Tlojapkn W ycnyrd, NpUHHMAeMble HWIAH  [PEIOCTABISEMbIE Yupex/eHuem,
[ICpeaAIOTCs M IIPUHUMAIOTCA TOJIBKO OT HMCHH YUPEXKACHHUS B LICJIOM, a HE KaK [0JapoK MK
nepejiada ero ot OTAe/IbHOro paboTHHKA.

2.3. JlenoBbie noaapku, KOTOpble palOTHHKH OT HMEHH YUpexk/ICHHs MOTYT [epeiaBaTh
APYr¥M JIHLAM WM IPUHUMATb OT APYIHX JIMIL B CBA3H CO CBOCH TPY/0BOMH AEATEIbHOCTHIO, 4
TaKXKe TPEACTABUTEIbCKHE pACXO/ibl HA JEJI0BOE FOCTENPHUMCTBO J0JKHBI COOTBETCTBOBATD
CJICAYIOLIHUM KPUTEPHSIM:

- ObITH MPAMO CBS3aHBI C YCTABHBIMH LENSAMH JEATCIBHOCTH  Yupek/aeHus, 1160
C NaMATHBIMH JIaTaMH, I00UJIEAMH, OOICHALIMOHAILHBIMH NP3/ IHUKAMH, HHBIMH COOBITHSMMU:

- OBITH pa3yMHO 0GOCHOBAHHBIMH, COPA3MEPHBIMH H HE ABAATLCS TTPEAMETAMHU POCKOLIIHN;

- He MpeaCTaBisATh COOOH CKpLITOE BO3HATPAXKIACHHE 3a YCIYry, JCHCTBHE WIIM
Oe3aeHCTBHE, MOMYCTHTEILCTBO MM MOKPOBHTEILCTBO, NPEJOCTABICHHE NPAB HIH IIPHHSTHE
ONPEE/ICHHBIX PELICHHH, JTHO0 MONBITKY 0Ka3aTh BIMSHUE HA 10Jy4aTels ¢ HHOM HE3aKOHHOM
UJIH HEITUYHOMN LIEJIbIO;

- HC co3JaBaTh /Ui nosydatelis o00s3aTebCTBA, CBS3AHHBIE € €ro  ClyKeOHbIM
MOJIOKEHHUE WJIM UCTIOJIHEHHEM CITY)KEOHBIX (JIOJDKHOCTHBIX ) 0083aHHOCTEIH

- HE CO3/1aBaTh PENyTallMOHHOIO PHCKA JUlsd JIEJOBOr0  HMH/DKA  Yupesk/ieHus.
PAbOTHHKOB M HHBIX JMIL B Cjydyae PACKPbITHS HHPOPMALMH O COBEPILICHHBIX nojapkax
M [MOHECEHHBIX MPEJACTaBUTENbCKHX PAcX0/1ax;

-HC  NPOTHBOPEYHTH  MNPUHLMIAM W TPeOOBAHUSAM  AHTHKOPPYNLHOHHOIO
3aKoHoMarTesbeTBa Poceuiickoit ®enepauun, [1o10xkeHHI0 00 aHTHKOPPYIHMOHHON [OJIHTHKH B
Yupexaenun, Koaekcy O9THKH M CllykeOHOro mMoBeleHHs paGOTHHKOB YupexaeHus u
O0LIENPUHATLIM HOPMaM MOPAJIH U HPABCTBEHHOCTH.

2.4. JlenioBbie MOIAPKHU, B TOM YHCJIE B BUJIE OKA3aHHUs YCIyT, 3HAKOB 0COO0I0 BHHMAHHS
M y4acTHs B pasBJCKATC/IbHBIX W aHAJOrMYHBIX MEPONPHUATHAX HE JIOJIKHbI CTaBUThH
MPHHUMAIOILIYIO CTOPOHY B 3aBHCHMOE I0JIOKEHHE, IPUBOAHTD K BO3HHKHOBCHHMIO KAKHX-JIHOO
BCTPEUHBIX 00A3aTENILCTB CO CTOPOHBI 10JIyYaTElIsl MM OKA3blBATh BIMSHHE HA O0BLEKTHBHOCTD
€r0 JICJIOBBIX CYKACHHUH U pelIeHu .

2.5. CTOMMOCTb M NEPUOAMYHOCT JAPECHHS M TOJMyYEHHMs JICIOBLIX MOJAPKOB H/HIH
y4acTus B IPEACTABUTEILCKHX MEPOIPHUATHAX OJHONO0 M TOTO K€ TPETHEro JIMUA JIOJIKHBI
ONPEIATHCS ICJI0BOH HEOOXOAMMOCTBIO H OBITh PAa3yMHBIMH.

2.6. B kauectBe noaapkoB paGOTHHKH YUpesKaAEHUs JOJIKHBI CTPEMHTHCS HCTIOB30BATH
B MaKCUMAaJIbHO JI0MyCTHMOM KOJIMUYECTBE CJIY4aeB CYBEHHUPbI, [TPEAMETHI H H3/1C/IHs. UMCIOLIHE
CHMBOJIMKY Y UPEXKICHHUSI.

2.7.1loaapkn ¥ ycllyrd He JOIDKHBI CTABMTH [OJ COMHEHHE MMHIUK WIH JIC/NOBYIO
penyTalro YupeKaeHHs WK ero pabOTHHKOB.

3. [IpaBa u 00693aHHOCTH PAGOTHHKOB YupeskaeHHus Npu ofVeHe 1e10BbIMH
NOJAPKAMH H 3HAKAMH /1€JI0BOI'0 rOCTENPHHMCTBA

3.1. PaboTHHKH, mpencTaBisis HMHTEpEChl YUpexkICHHs WM JICHCTBYS OT €ro HMeHH.
JIOJIKHBI COOJIIOIaTh IPAHULBI JI0NYCTHMONO MOBEJACHHS NIPH OOMeHe JIeJI0BBIMH MO1apKaMu i
MPOSIBJICHUH JI€JIOBOTO FOCTEIPHUMCTBA.

3.2. PaboTHUKM YUpeXKIEHHs BIpaBe JapuUTh TPETLUM JMLIAM M TOJYyYaTh OT HHX
ACJIOBbIC T0/IAPKH, OPraHW30BbIBaTh H YYaCTBOBATH B IPEICTABHTEIILCKHX MEPOIPHATHAX, €CIIH
9TO 3aKOHHO, STHYHO M J€JAeTCs HCKIIOYHUTEILHO B JICJIOBBIX [LEJSAX, ONpPeaeIeHHbIX
Hactosmrmu [IpaBunamu.



3.3. Ilpu mOOBIX COMHEHHSX B NPABOMEPHOCTH MM STHYHOCTH CBOMX JeHCTBHII
pabOTHUKH YupekaeHus 00fA3aHbl IOCTABUTh B H3BECTHOCTH JIMPEKTOpa  YupeskaeHHs
H MTPOKOHCYJIbTHPOBATLCSA € HUM, TPEXKIE YeM JapUTh WM NOJYHaTh [M0apKH HIIK Y4acTBOBATh
B TeX HJIM HHBIX IPEICTABUTEILCKHX MEPOMPUSITHSX.

3.4.1lpn mosmyyeHWH [€JI0OBOrO MOAapKa HJIM 3HAKOB JEJI0BOIO TOCTENPHHUMCTBA
pabOTHUKH YupexaeHus o0sf3aHbl MPUHHUMATh MEpbl [0 HEAONYUIEHHIO BO3MOKHOCTH
BO3HUKHOBEHHUSI KOH(JIMKTA HHTEPECOB.

3.5. PaGoTHukn VYupexIeHMss He BIpaBe KCIOAb30BaTh CykeOHOE [10J10KeHHEe
B JIMYHBIX 1IEJISAX, BKJIIOYAs HCIIOJIb30BAHHE UMYIIECTBA Y UPEHJICHHS, B TOM YHCJIE:

- JUIsl TIOJTyYCHHUs M0/IapKOB, BO3ZHAIPa)I€HHS U MHBIX BBITOJ JUISL ceOsi JIMYHO W JIPYTHX
ady. B OOMEH Ha OKasaHWe YUpemJeHHeM KaKuX-au00 yCiyr, OCylIecTBAeHMs 0o
HEOCYIIICCTBJICHUS  ONPENCICHHBLIX  JAeHCTBMH, mneperaun HMHPOPMALMH, COCTABISAIOUICH
KOMMEPUYECKYIO TalHYy;

- AJ1s1 TIOJIyYEHHsl T10IapPKOB, BO3HAIPAKACHHUS U MHBIX BBIFOJ1 JUISl JIMYHO W JIPYTHX JIMIL B
npouecce BeACHHs JeJl YUpPEKAEHHsA, B TOM YHCIe, KaK 10, TaK W [OCJIE [POBEICHHS
NePEroBOPOB 0 3aKIOYEHHH IPaX1aHCKO-ITPABOBbIX JOTOBOPOB H HHbIX CJICJIOK.

3.6. PaGoTHukam VYupeIeHHs He pPEKOMEHIYeTCs MPHHHMATL WM  [epelapHBaTh
nojapku Jub0 yenyru B mo0OM BHAE OT TPETBHX JIMIL B KauyecTBe 0JarojapHoCTH
3a COBEPUICHHYIO YCIIyTy WJIHU JIaHHBIH COBET.

3.7.He ponyckaercs nepeaaBaTb H [PUHUMATL MOJAPKM OT Yupewk/IeHHS. ero
pabOTHHKOB M NPEACTaBUTEIEH B BU/IE ACHEKHBIX CPE/ICTB, KAK HATMYHBIX, TAK W OC3HATMUYHBIX,
HE3aBUCHUMO OT BAIIOTHI, @ TaK)Ke B (OpME aKLMH, ONUMOHOB WJIH HHBIX JTHKBHIHBIX HEHHBIX
Oymar.

3.8. PaGotHukr VYupexIeHHs HOKHBI OKa3bIBATBCS OT [PEAJIOKEHHH, MOTyUeHUs
10/IapKOB, OIUIAThl KX PACX0/I0B M T.I1., KOI/1a NO00HbBIE ACHCTBUS MOTYT TOBJAHATL HIIH CO3/1aTh
BIICHYAT/ICHUE O BJIMSHWUM HA MCXOM CICJIKH, pe3y/ibTaT MPOBE/ICHUS TOPIOB, HA MPUHAMACMbIE
YupekJIeHHEeM pelleH st U T./1.

3.9. AaMuHHACTpanus ¥ pabOTHHKK YUpexmAeHHUs He MPHeMIIIOT Koppynimu. [logapku ne
JAOJDKHBI ObITh MCIOJIL30BaHbl VIS Ja4U/MOJTYUCHHs B3STOK MJH KOPPYNUHH B JIO0BLIX ee
MPOSIBJICHUSIX.

3.10. PaGoTHuK Yupexk/IeHHs He BIpaBe Mpeuiarath TPETHUM JIHLAM KM NPHHUMATDL OT
TAKOBBIX MOJAPKH, BBINJIATEI, KOMIEHCAIMK U T.II. CTOMMOCTBIO cBbilie 3000 (Tpex Thicsy)
pyOsieii WM HE COBMECTHMBIE C 3aKOHHOM IPAKTHKOM AeNOBbIX OTHOLIeHHH. Ecian pabGoTHuky
Yupex/aeHus npelaralores nogo0Hble MOAApKH WM A€HbIH, OH 00s13aH HEMEAJIEHHO 00 YTOM
JIOJIOKHUTh IUPEKTOPY Y UpexACHHS.

3.11. PaGotnuk Yupex1eHus KOTOPOMY IPH BBIMOJHEHUH JOJIKHOCTHBIX 00s3aHHOCTEN
npeaiaraTcs MoAapKH MM HHOE BO3HAIPAXAEHHE KaK B MPIMOM, TaK M B KOCBCHHOM BHJIE,
KOTOPBIE CHOCOOHBI MOBJIUATh HA MOArOTABIMBAEMbIC W/HJIHW NMPHHHUMACMbIC UM PELICHHS WIIH
OKa3aTh BJIHMSAHHME Ha ero JeicTBue/0e3neicTBHE, T0IKEH:

- OTKa3aTbCss OT HHUX O HEMEICHHO YBEJAOMHTb AMPEKTOpa YUpexkIAeHHS O Qaxre
MPeUIOKEHHS 101apKa (BO3HATpaKACHHUS ),

-0 BO3MOXHOCTH HCKIIKOYHTL JaJbHEHLINE KOHTAKTbI C JIMLIOM, [PE/UIOKHBIIHM
1OJIaPOK WJIH BO3HArPaMXIECHHE, €CJIH TOJbKO ITO HE CBA3AHO CO CAYKEOHOH HEOOXO0AMMOCTBIO:

- clyvae, €CJIM TOJAAapOK HJIM  BO3HArPaXKJIEHHE HE MNPEACTABIACTCH BO3MOKHBIM
OTKJIOHWTb HWJIH BO3BPATHTb, [I€PEJATb €ro C COOTBETCTBYIOLIEH CIYXKCOHOH 3arucKoi s
MPUHATHS  COOTBETCTBYIOIIMX MEP JAMPEKTOpY YUpexkIeHHS W IPOJOUKUTL  paboTy
B YCTAHOBJICHHOM B YUPEKICHUHU TOPSJIKE Ha/l BOIPOCOM, C KOTOPbIM OblJl CBSI3aH MOAapPOK HIIH
BO3HArpaK/eHHeE.

3.12.B  ciyyae BO3HHKHOBEHHSI KOH()JIHKTA HHTEPECOB MM  BO3MOMKHOCTH
BO3HHKHOBEHHMs KOH()JIMKTA HMHTEPECOB NpH IIOJYYEHHH JCJIOBOTO MOJApKa WM  3HAKOB
JICJIOBOTO IOCTENPUUMCTBA PaOOTHHK YupexieHHUs 00s3aH B MUCbMEHHOH (opMe YBEAOMUTEL 00
OTOM OJIHO M3 JIOJDKHOCTHBIX JIMI, OTBETCTBEHHBLIX 3a [POTUBOJCHCTBHE KOPPYIIIIHH, B



COOTBETCTBHH C MPOLETYPOH PACKPLITHA KOH(DIIMKTAa MHTEPECOB, yTBEP:K/AeHHOI [Tosoxennem o
KOH(JIMKTE HHTEPECOB, NIPHHSATBHIM B Y UPEiICHHUH.

3.13. PaboTHuKam Yupex/ieHus 3alpeLiaeTcs:

- CAMOCTOSITCJIBHO TPUHHUMATL [PEUIOKEHHUS OT OpraHu3allii HIH  TPETbUX JIMIL
O BPYUYCHHH JICJIOBBIX [10J1apKOB U 00 OKa3aHHUHU 3HAKOB JICJIOBOIO FOCTCIIPHHMCTBA;

- IpUHUMATH 0€3 COrIacoBaHMs C JUPEKTOPOM YUPEKIACHHUS JICIOBbIE [0IAPKH W 3HAKH
JCJIOBOTO TOCTENPUMMCTBA B XOJE€ [POBEJACHUs JEJIOBBIX [E€PErOBOPOB, MPH 3AKIIOUYEHHH
JI0rOBOPOB, @ TaKXkKe B MHBIX CJIydasx, KOrjaa noJo00Hble JeHCTBUS MOTYT MOBJIHATH WK CO3/1aTh
Brie4yaTjieHne 00 UX BJAMAHHH HA IPHHUMACMBbIC PELLICHHUS;

- IPUHUMATD JICJIOBbIC MOJIAPKH M 3HAKH JICJI0BOIO FOCTEIPUUMCTBA B XOJI€ [TPOBC/ICHMSI
TOProB H BO BpeMsl NPSAMbIX MIEPErOBOPOB IPH 3aK/IIOYEHUH JIOTOBOPOB (KOHTPAKTOB);

- IPOCHTD, TPeOOBATh, BbIHYK1aTh OPraHU3allid MM TPETHUX JIHI[ JAPHTH UM MO0 HX
POJACTBEHHUKAM JICJIOBbIE TI0JIaDKH  M/WJIM  OKa3bIBaTh B WX T[0Jb3Y 3HAKH JICJOBOIO
rOCTENPUUMCTBA;

- IPUHUMATDL MOJIAPKH B BHJIE HAJIHYHBIX, OC3HAIMYHBIX JICHEWHBIX CPEJICTB, HEHHbIX
Oymar, JiparoleHHbIX METAJIOB.

3.14. YupexaeHue MOXKET NPHUHATH pelieHHe 00 yuacTHH B OJarOTBOPHTE/ILHbBIX
MEPONPHUATHAX, HANpaBJICHHBIX HA CO3/laHHE W yNpOveHHe UMHKA Yupexenus. [lpu stom
M1aH W OIOJUKET y4acTHs B IAHHBIX MEPONPHUITHAX yTBEPHKIACTCSA AUPEKTOPOM Y UPEeskICHHUS.

3.15.B  ciyuae ocyumecTBieHHs CHMOHCOPCKHX, 0/JaroTBOPUTENBbHBIX  MPOrpaMm
Yupex/aeHne J0/KHO NpeIBAPHTEILHO YI0CTOBEPHTHCS, YTO MpelocTaBiseMas Y upeik/icHiueM
MOMOIIb HE OYET UCIONB30BaHa B KOPPYNIMOHHBIX LEJSAX MM HHBIM HE3AKOHHBIM [TYTEM.

3.16. Ilpn B3aMMOJEHCTBUM C JIMLAMH, 3a8HHMAIOIIMMH JIOJUKHOCTH [OCY/1apCTBEHHOI
(MyHHLHNAIBHON)  C1yKObl, CllelyeT pyKOBOJACTBOBATLCS  HOPMAMH.  PEryJHPYHOLLMMH
OTHYECKHE HOPMBbI M MpaBHJIa CIIY)KEOHOTO MOBEAEHHUS! TOCYHAPCTBEHHBIX (MYHUIMIAILHBIX)
CITyXKalluX.

3.17. Hencnonnenne Hacrosmux [IpaBuia MOXET ctarb OCHOBAHMEM /Ul IPUMEHEHHS K
pabOTHHKY MEp AMCLUMIIMHAPHOTO, aAMHHUCTPATHBHOTO, YTOJIOBHOTO H IPAKAAHCKO-TIPABOBOIO
XapakTepa B COOTBETCTBHH € JACHCTBYIOLINUM 3aKOHOIATEILCTBOM.

4. O01acTh IPUMEHEHUSI

4.1. Hactosume [lpaBuia nojuiexar NpUMEHEHHIO BHE 3aBHCHMOCTH OT TOIO, KAKMM
00pa3om nepeaalTes Je10Bble M0JapKH M 3HAKH JICJIOBOIO IOCTEIIPHMMCTBA: HANPIMYIO MK
uepes MOCPEeAHUKOB.

4.2. Hacroswe IlpaBuna aBiasitoTes o0s3aTe/IbHBIMU IS BceX pabOTHHKOB Y YpeIK/ICHHS
B 11epHo/1 paboThl B Y UpeKIEHHH.



