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ITos10:xeHne 0 Mepax 10 HeIOMYIEHHIO COCTABJICHHST HEO(PHIHAIbHOM 0TYETHOCTH
H HCIOIb30BAHHIO MOAAEIbHBIX JOKYMeHTOB B MOY Muxaitsiosckas COLLy

1. O61He nooXeHHs

1.1. Hacrosmee I[Tosoxenue pa3paGoTaHO ¢ HENbIO HEZIOIYIIEHHUS COCTaBJIEHUS HEO(DHUITHATLHON
OTHCTHOCTH M MCIOJIB30BAHUS MOIETBHBIX JOKYMEHTOB, YIOCTOBEPSIOUX JTHYHOCTh, TOKY-
MEHTOB 00 00pa3soBaHHM TIoCyIapCTBEHHOTO o6pasiua, obecredenns MOY «Muxaiiosckas
COLL» (nanee — Ilxona) nocrosepHoi nEdopMarmeit o KBaJM()MKALUK IPETEH/ICHTOB Ha TPYI0-
YCTPOHCTBO, COKpAIIEHHs YHCIA HAapylleHHH u Koppynuud B [IIKoje, MOBBIICHHS KauecTBa
00pa3oBaTeNbHBIX YCIIYT.

1.2. ITonoxeHue periaMeHTHpYeT: MOCIeI0BATEBHOCTD MEPOIIPHUSITHH [IpH paboTe ¢ TOKyMEH-
TaMH, IPE/ICTaBIECHHBIMH PAOOTHUKAMH HIPH TPYAOYCTPOICTBE, (JIMGO B IIpOIecCe BBITOMHEHHS
MMM JIOJDKHOCTHBIX OOSI3aHHOCTEH), BBI3BAaBIIMMH OOOCHOBAHHbIC COMHEHHS B OIIMHHOCTH U
AOCTOBEPHOCTH H3JIOXKCHHBIX B HUX CBEJICHHUH, COCTABIECHHOW HEO(DHIHAILHOW OTYETHOCTH,
JOKYMEHTOB, NIPE/ICTABJICHHEIX B IIPOLIECCE pealn3al(ii AeATeIbHOCTH LIIKOILL.

1.3. Ionozxenue Takxke ycTaHABIMBACT [POLELYDY MOATOTOBKH U HAIIPABICHHS 3asBICHHIL B npa-
BOOXPAHUTEJIbHBIC OPraHbl O COBEPLUIEHHOM IIPECTYILICHUH.

1.4. [Tonosxenne 00sA3aTeNbHO 115 IPUMEHEHHUS BceMH paboTHHKaMu LLIKOIbL.,

1.5. JlokymeHT —OyMaxHbIH HOCHTEIIb ¢ HHpOpMAIHeH, 3ahUKCHPOBAHHON HA HEM B BHJIE TeK-
CTa, M300paXKCHHS WIM UX COYETAHHS, NPEJHA3HAYCHHBIH JUI UCTIONB30BAHMS M XPAHCHHS.

1.6. OdunyanpHpIi TOKYMEHT —IIHCEMEHHBIH aKT, BBITOJHEHHBIH Ha OyMa)XHOM HOCHTEJIE HC-
XOAAMH OT TOTO HJIK MHOTO CTPYKTYPHOIO 3BeHA rOCAIINApara, yI0CTOBEPSIOMIHI KOHKpET-
HbIe (aKTbl U COOBITHS, KOTOPBIE BICKYT IS HCTIOIB3YIOMIMX €T JIHII OPeieIeHHbIE OCIe]-
cTBHsl. OHUHATBHBIA TOKYMEHT IOJDKEH COAEPKATh YCTAHOBIECHHBIE PEKBU3UTHL.

1.7. Sx3eMIusp - 06pasel THPaXKUPOBAHHOTO JOKYMEHTA, WICHTHYHBIH OPHTHHATY.
1.8. Bunel otueTHOCTH, pHMeHseMble B [1Ikore:

- TOCyHdapCTBCHHAA W BEJIOMCTBEHHAsS OTYETHOCTH —OTYCTHOCTB, COCTaBJIAEMAasl YTBEPKICHHBIX
}/HI/I(bI/II_II/IpOBaHHLIX (bOpM U B COOTBECTCTBHH C YTBCPXKIACHHLIMHU HOPMATHBHBIMH AOKYMCHTAMH,

- BHYTPEHHSSL OTYETHOCTH, paspabOTaHHbIE W YTBEPXKICHHBIE PyKOBOIHTedeM Oanku. O6s3a-
TCJIBHBIMH PCKBHU3HTAMHU OTHX OTYETOB SIBJIAIOTCSA: HAMMEHOBAHHE OpraHM3al[iH, HA3BaHUE BUA
AOKyMCHTa, lata, HOMEp JOKYMEHTa, MECTO COCTABJICHHS, 3ar0JIOBOK K TEKCTY, ITONKCH, IPHP
YTBEPXKACHHS (HA OTYETaX) MM PE3OITIONHS PyKOBOAHUTEIIA (Ha CIIPABKE OTYETHOrO Xapakrepa).

1.9. HOI[ HEIENCTBUTEIbHBIMH AOKYMCHTaMH CJICAYeT IOHUMATh:.



1.9.1. TIonmHOCTBIO H3rOTOBICHHBIE (DMKTHBHBIC JJOKYMEHTBI HIIH T10/UTHHHBIC B KOTOpPBIE€ BHECEHEI
M3MCHCHH ITYTEM IO AIHCTOK, IONHUCOK, HCIIPABIIEHHS HITH YHUYTOXEHHS. YACTH TEKCTA, BHECE-
HUS B HETO NONOJHHUTEBHBIX JAHHBIX, IPOCTABICHHUS OTTHCKA MOLISIBHOTO IITAMIIA HITH [IEYaTH
H T.II.

1.9.2. ®dakTHYecKH SBASIOIIHECS TIOZTMHHBIMH, HO COAEPIKAIIHE CBEICHHUS, HE COOTBETCTBYIOIIHE
JICUCTBUTE/IBHOCTH OHH COXPAHSIOT BHENIHHE HPU3HAKA W PEKBHU3UTHI HAJUIEKAIIUX TOKYMEH-
TOB (M3rOTOBJIAIOTCS Ha OQUIMATLHOM OiaHKe, CoJIepXKaT HAUMCHOBAHHUS JIOIDKHOCTEH U (pamu-
JTHY JIHIL, YTIOMHOMOYCHHBIX MX TOIMHCEIBATE ), OJIHAKO BHECCHHbIE B HUX CBEICHHS (TEKCT, u -
POBBIE TAHHBIE) SBIAIOTCS ¢ QaTbCU)UIHPOBAHHBIMA.

1.9.3. BelianHble ¢ HapylIEeHHEM YCTaHOBICHHOTO [IOps/IKa, T.€. B pe3y/IbTare 3710yMnoTpeOaeHus
AOJKHOCTHBIM JIMIIOM CITy)KEOHBIM MOJIOKEHHEM HIIH COBEPIICHHS UM XaIATHBIX 1eHCTBHI npu
BbIZay€ 3TOr0 JOKYMEHTA.

1.10. HMcnonp3oBanne HeNeHCTBUTENBHBIX JOKYMEHTOB 3aKTIOYAeTCS B HX [IPEICTABIICHUH B
Ka4eCTBEe OCHOBAHUH JULSL TPYI0yCTPOHCTBA, a TAK)KE IPOBEICHHS ACHCTBHN, OTHECEHHDIX K KOM-
NIETEHIIMU METUIUHCKON OpTraHHu3allUu.

31.11. IlepcoHanbHble JaHHBIE paGOTHHKA —uHpopManus, HeoOXomumas paboTomaTenio B
CBA3H C TPY/IOBBIMH OTHOIIECHUSIMU U KaCAOIIasicss KOHKPETHOTO pabOTHHKA.

2. ,Z[eﬁCTBI/IH JOJDKHOCTHBIX U1 K061 IIPpU BO3HUKHOBEHUHW COMHEHUH B MOJIMHHOCTH npena-
CTaBJIEHHBIX JOKYMEHTOB

2.1. B crnyyae BO3HHKHOBEHHsS OOOCHOBAHHBIX COMHEHMH B IMOITHHHOCTH [IpEICTAaBIICHHBIX
AOKYMEHTOB (IHIIJIOMOB, CePTU(UKATOB, YZOCTOBEPEHHH) M HOCTOBEPHOCTH coJeprKalleics B
HUX HH(OPMAlKMH JUPEKTOp, CICLUAIUCT MO KAApaM, OCYINEeCTBIAIONIHE YyY€T JIOKYMEHTOB,
00s3aH IIPEINPUHATh MEpBI, HAIPABICHHBIE HA YCTPAHEHHEe, BOSHHKIIMX COMHEHHH H Ha
MOJTyYCHHUE JOMOJHUTEIBHBIX CBEACHUMH.

2.2, Ilpy BO3HMKHOBEHHH Yy 3aMECTHTENs IUPEKTOPA B COMHEHHH B IIPOECCHOHATU3ME HIIH
KOMIIETCHTHOCTH pPabOTHUKA, OH 00sA3aH 00 3TOM COOOUIMTH THPEKTOPY C LEIBIO IIPOBEPKH
MOJVTHHHOCTH NIPEBABICHHBIX PAOOTHUKOM JOKYMEHTOB IIPH TPYI0YCTPOHCTBE.

2.3. CrenuammucT o Kaapam CHUMAET KOITHIO JAOKYMEHTOB ¥ IPOBOJUT «IIE€PBBIH 3Tam» MPOBEPKH
IOJJTMHHOCTH JHUILIOMA (IPYTHX JJOKYMEHTOB) IIPH nprueMe Ha paboTy: BH3YaIbHBIM M TAKTHIIb-
HBIH.

2.4. Cpezienust 06 00pa3soBaHHH PaGOTHHKA NPUPABHUBAIOTCA K IEPCOHATBHBIM JaHHBIM, Co-
rnacHo 1. 3 ct. 86 TK PO, (ananoruuynas Hopma comepkutcs Takxke B mi. 1m.2 ¢1.10 Oenepaib-
HOTO 3aKoHa 0T 27.07.2006 No 152-®3 «O nepcoHanbHBIX JaHHBIX») BCE IIEPCOHATBHbIE TAHHBIE
PabOTHHKa CIIElyeT NOMTy4aTh TONBKO y HEro caMoro. Eciu nepcoHabHble JaHHbIe pabOTHHKA,
BO3MOXHO, MOJIYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PabOTHHK, JOJKEH OBITH YBEIOMIICH 00
5TOM 3apaHee U OT HEro JOJKHO OBITh MOJTYYEHO MHCEMEHHOE COrIacHe.

2.5. Cenmanuct 1o kaxpam o0s3aH cOOOIUTL PaGOTHHKY, IIPEAOCTaBUBIIEMY JOKYMEHT, BBI3bI-
BAIOIMH COMHEHHE B €r0 MOMIHHHOCTH, O LEJIAX, IPE/NoIaraeMbIX HCTOUHHKAX U CII0CO6ax
TIOTydCHHA IIEPCOHANBHBIX JAHHBIX, a TAKXKe O XapaKTepe M IIOCIEACTBUSX OTKasa paboTHHKA
AaTh IMHCBMEHHOE COIJIACHE Ha X IOJIyYeHHE.



2.6. Tloce opopmirenus coriacus paboTHUKA Ha momydenue ITCPCOHATBHEIX JAaHHBIX, B CO-
OTBETCTBHH C 3aKOHOJATENBLCTBOM P®, crienmanuct mo KaJpaM HalpaBliseT OQGHUIHAIBHBIN 3a-
[IpOC B MHCTaHLUIO, BBIAABUIYIO J[OKYMEHT (oGpasoBarenbHoOE yupesxaeHue, ap.).

2.7.B cmy4ae mosydeHHs oTBeTOB Ha 3allpOChl MOATBEPXKAAIOIIMX, YTO HPEACTABICHHBIE O-
KYMEHTBI 00pa3oBaTebHEIMH YUPEIKICHHUAMH (MHBIM yYpexaeHHeM, OpraHu3alieii) He Bblaa-
BaJMCh, U1K yKA3aHHBIC B HUX CBEJICHHS HE COOTBETCTBYIOT ACHCTBUTENBHOCTH, CHELHATHCT 110
KaZlpaM B JICHb II0JTY4EHHs OTBETOB HANPABIISIET TUPEKTOPY JOKIIaIHYIO 3aITHCKY.

2.8. B caydae npuHSTHSA TMpeKTOpOM PCIICHUS O HAIpaBJIECHHWH 3alpOca B HHCTAHIMIO BbI-
AABIIYIO JIOKYMEHT, BBI3bIBAIOIIUA COMHEHHE B €0 IOIHHHOCTH, JAHHOE PELIEHHEe TOBOIUTCS
0 CBE/ICHUA JIMIIA, [IPEJIOCTABHBLIETO JOKYMEHT.

2.9. Ilpu HEOOX0AMMOCTH OT JHIIa, [IPEAOCTABUBILETO JOKYMEHT, BBI3BIBAIOLIHNI COMHEHHE B €r0
[OJJTAHHOCTH, HEOOXOJUMO MOIYYHTh COTJIACHe Ha 00paboTKy NepCOHANBHBIX TAHHBIX, MOCITE
HCro CHCHHAINCT 110 KaJpaM, B aJpec KOTOPOro GbLT IPEeOCTaBIeH JOKYMEHT, HalpaBjsieT 3a-
1pOC B MHCTAHIIHIO, BBIAABINYIO IOKYMEHT, 3a HOMIHCHIO JUPEKTOPA.

2.10. INocre monmyyenus orsera Ha 3aIpoc, IaHHas HHPOPMAIHS HEe3aMeUTHTENBHO I0BOIUTCS 110
AHPEKTOpa B BUJE CIIy>KeOHOH 3allUCKH.

2.11. B ciy4ae mo0KHTeI-HOTO OTBETA (YkasaHus B JOKyMeHTe HH(POPMALUH He COOTBETCTBY-
IOIeH JEHCTBUTEILHOCTH WITH AOKYMCHT HC BbIIABaJICS NaHHOH MHCTaHIHWEH, np.) JIHPEKTOP
PacCMaTprBaeT MPEICTABICHHBIC TOKYMEHTH! U IPUHUMAET PELIEHHE O HaIPaBJICHUH 3asBICHUS
B [IPABOOXPAHUTE/ILHBIE OPTaHBl O COBEPIICHHOM MPECTYILICHAH (MHOE) B IOpsIZIKE, PEYCMOT-
perHoM [losoxenneM o coTpyaHIYeCTBE ¢ IIPaBOOXPAHUTEIBHBIMH OPraHAMH.

2.12. Ha OCHOBaHWMH pe30IOLHH AUPEKTOPA O HAIPABIICHUH 3asBJICHUS B [IPABOOXPAHUTE/b-
HBIC OpraHbl, NOKJIAIHBIC 3alUCKU C MPHUIOKEHHBIMH K HUM MaTepuallaMi [ePeJaloTCsl JIMIYy,
OTBETCTBEHHOMY 3a NMPOTHBOACHCTBUE KOPPYIILHH 115l 0OPMICHHUS 3asBICHUS B IIPaBOOXpaHH-
TCIbHBIE OPTaHEI.

2.13. lpencrapnennsie llkomy HeaeHcTBUTE bHbIE JOKYMEHTBI HJIA UX KOIUH HE I10JIEKAT BO3-
Bpatry B CBS3H C MX BO3MOXXHOW BBIEMKOH HPAaBOOXPAHHUTENbHBIMH OpraHaMHy U IOCJIEIYIOLIUM
NMPH3HAHUEM BEIIECTBEHHBIMHU JOKA3aTelbCTBAMM.

2.14. Tlpu mpoBepKe JOKYMEHTOB HEOGXOIUMO YYIHTBIBAT, YTO MOAIMHHOCTH IIPENCTABIICH-
HBIX JIOKYMCHTOB YCTAHABIMBACTCS IYTEM IIPOBEPKH PEATbHOCTH HMEIOIIHXCS JIOKYMEHTOB
YCTaHAB/INBACTCA IIYTEM IPOBEPKH DPEATbHOCTH HMEIOMMXCSA B HHX MOMITHCEH TOKHOCTHBIX
JIAI M COOTBETCTBHUS COCTABJICHUS JlaTaM OTPAKEHHS B HUX OIEpaLyii, uHpopMannu, GpakToB U
T.11. IIpu ureHnn 10KyMEHTOB, MOCIIe yCTAHOBIEHHS HX IIOJIMHHOCTH, ITPOBEPSATH JOKYMEHTEI 10
CYWECTBY C TOYKH 3pEHHS JTOCTOBEPHOCTH, 3aKOHHOCTH, OTPAXEHHBIX B HHX nHpopmanuu,
aktoB u T.71. JOCTOBEPHOCTh MH(BOPMALIHH, 3a)MKCHPOBAHHOHN B JOKYMEHTax, MpOBEpSIETCs
M3YdCHHCM OSTHX H B3aHMOCBA3aHHBIX C HHMH JOKYMEHTOB, OTPaXKCHHbBIX B JOKYyMEHTax
OMEpalii yCTaHABIUBAETCS ITyTeM IPOBEPKH COOTBETCTBHUS ACUCTBYIOIIEMY 3aKOHOIATENBCTBY.

3. lloaroroBka u HampaBieHHe B [IPaBOOXPAHHUTEIILHBIC OPTaHBbI 3aABIEHUH O COBEPIIEHHHU Mpe-
CTYIUICHHS.

3.1. Ha ocHoBaunu nmuceMeHHOrO ykazaHus AAMPEKTOpA JIMLO, OTBETCTBEHHOE 3a MPOTUBO/ICH-
CTBHC KOPPYNUHH B T€YEHHE 5 THCH TOTOBUT 3asBIEHHS M IPHIAraeMble K HHM MaTepHaJIbl,
KoTopeie B mopsake cr. 141 VIIK P® manpasisrorcs B IIPaBOOXpaHMTENIbHbIE opransl MO
TBepekoit o6nacti KanununcKuit paiion 3a Mo AMHCHO IHUPEKTOopa.



3.2. Ilpm moctymineHun B [lIkomy mocTaHoBNEHHS 06 OTKaze B B030Y>XJICHUH YIrOJIOBHOTO
A€TIa, BBIHECCHHOTO B mopsinke 4. 1 cr. 148 VIIK P®, muio, oTBeTcTBEHHOE 3a IIPOTUBO/ICH-
CTBHC KOPPYIILHH COTNIACOBBIBACT C JUPEKTOPOM IIEJIECO0OPA3HOCTh NATBHENIIEr0 06KATIOBAHMS

YKa3aHHOI'0 ITOCTAaHOBJICHHUS.

4, 3aKIIOYUTENbHBIC TIOJIOKEHNS

4.1. JIuno, OTBETCTBEHHOE 3a MPOTHUBOIEHCTBHE KOPPYIIIHH €)XETOIHO NPEICTABISIET TUPEK-
TOpY CHpPaBKy, COACPIAILYIO HHPOPMALKIO O MPOIENaHHON paboTe MO JaHHOMY HaIpaBJICHUIO
JIeATEIHHOCTH.



